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Tally Prime Shortcut Keys

Alt + M Email A O

1 §: : :

AN Ctrl + G Switch To

U At +Y Manage Company Data

S Alt + O Import Feature of the Company B
.

8

9

Company Shortcut Keys

10

&8 Alt + F3 Switch Company
) ' . wany

] F11 Open Company Feature
14 ) 5 f

15 =

16 - Change Display Language
17
18 L I

128 Alt + 2 :
i+ A
21

oA Alt + A

2
o |

28 Alt + U Undo All at Once

25 _ L -
pAs) Shift + Enter View Details of Any Entry
27 f A ataile of . G A
pr:8 Ctrl + Enter Alter

s1:) Space ,

={0)l Ctrl + Space Select All

25l Alt + C \dc

EPA Alt + F12 Add Filters
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A

AL
33 :
LZY F4 Contra
35
E{Y F6 Receive
37
A Alt + F7 Stock Journal
39 ysica
40 I3 Sales
41 : olive »
YA Ctrl + F8 Sales Order &
43 19586
LV Alt + FO Receipt Note 9
UGN Alt + F6 Credit Note
47 ek :
ZEy Ctrl + F4 Payroll
49 [
S0 Ctrl + F5 Rejections Out
51 :

w
SPA Alt + R Re

53

FAt+D - Delete

rrite Narration

55 ange =i
S Alt+s Stock Query Report
57 », -

St Alt + C
59

60

Create

Ctrl+ Alt + COr Ctrl + C Copy

61

YA Ctrl + E Export Current Voucher
3 e .

GZY Ctrl + P Print Current Voucher

65 J:

o) Alt + F2 Change Period

67

8 Alt + F4 Close Tally

69 se T

y(0) Ctrl + Alt + R Repair Company

74l :
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